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SWALLOW APPLICATION FORM
Please complete clearly using blue or black ink

(A Curriculum Vitae may be attached in addition to this application form)

	POST APPLIED FOR:



















     PERSONAL DETAILS

	Surname_____________________________ Forename(s)_______________________

Address _______________________________________________________________

Postcode ____________________



	Telephone (Day):_____________________ (Evening):__________________________

National Insurance No: ________________________

E-Mail Address:             ________________________



REFERENCES

	Give the names and addresses of two referees, one of whom should be your present or previous employer, if you have had paid or voluntary employment.     

Note: References are only requested subsequent to an interview

	Name _____________________________

Position ___________________________

Address ___________________________

Tel No:


	Name _____________________________

Position ___________________________

Address ____________________________

Tel No:




	Please give details of all employment since finishing full-time education, starting with the most recent, including any voluntary work, time in further education and any periods of unemployment.

	From


	To
	Employer
	Job Title and Responsibilities
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	School/Further Education
	From        
	To
	Qualifications and Grades

Achieved

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Training Courses (relevant to this post)



	Date(s)


	Course Details

	
	

	
	

	
	

	
	


	Please give brief details of why you are applying for the position and what you think makes you a suitable candidate, using the job description as a guideline. This may include hobbies and outside activities, work with other organisations, clubs or voluntary groups.

	                                                                              If necessary, continue on a separate sheet




	Do you require a work permit for the U.K.?     YES/NO

Where did you see this post advertised? 




	DBS DISCLOSURE

This position involves working with vulnerable adults and is covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 2001.

If successful in your application, you will be required to complete a DBS Disclosure Application.



	STATEMENT OF APPLICANT

I certify that the facts given on this form are true to the best of my knowledge and I understand that if subsequently found materially incorrect, SWALLOW may terminate my employment without notice.

Signed:________________________________
    Date:__________________




	Privacy Policy
Your privacy is important to us.

It is Swallow Charity's policy to respect your privacy regarding any information we may collect while operating our recruitment process. Accordingly, we have developed this privacy policy in order for you to understand how we collect, use, communicate, disclose and otherwise make use of personal information. We have outlined our privacy policy below.

· We will collect personal information by lawful and fair means and, where appropriate, with the knowledge or consent of the individual concerned.

·  Before or at the time of collecting personal information, we will identify the purposes for which information is being collected.

· We will collect and use personal information solely for fulfilling those purposes specified by us and for other ancillary purposes, unless we obtain the consent of the individual concerned or as required by law.

· Personal data should be relevant to the purposes for which it is to be used, and, to the extent necessary for those purposes, should be accurate, complete, and up-to-date.

· We will protect personal information by using reasonable security safeguards against loss or theft, as well as unauthorized access, disclosure, copying, use or modification.

· We will make readily available information about our policies and practices relating to the management of personal information.

· We will only retain personal information for as long as necessary for the fulfilment of those purposes.

· We are committed to conducting our business in accordance with these principles in order to ensure that the confidentiality of personal information is protected and maintained. Swallow Charity may change this privacy policy from time to time at Swallow Charity's sole discretion.




MONITORING FORM

SWALLOW is an Equal Opportunities Employer and to ensure that no one is discriminated against on equal opportunities grounds we would request you complete the following form, which will be treated with complete confidentiality and will not be seen by the interviewing/short listing panel.

Please complete in full and return with your application

	GENDER


	MALE
	FEMALE


	Do you consider yourself to be a disabled person?
	YES
	NO

	Are you registered disabled?


	YES
	NO


	What is your age group?
	Under 25
	26 – 35
	36 – 45
	Over 45


	How would you describe your ethnic origin? (Please tick below)

	African/Caribbean
	
	Black
	

	Asian
	
	White
	

	European (other)
	
	Mixed
	

	British
	
	Other
	

	Irish
	

	Combination of above groups
	

	Other 

(Please specify)
	


	Advertising : Where did you see this vacancy advertised?

                     What post have you applied for?
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